CAC THONG TIN CAN BIET DANH CHO SINH VIEN CNTT&TT

Trong qué trinh hoc tap Pai hoc Bach Khoa Ha Noi (PHBKHN), sinh vién c6
nhiéu cau hoi lién quan dén cac van dé khic nhau nhu ding ky hoc tap, hoc phi,
chuong trinh dao tao, thuc tdp doanh nghiép... Sinh vién can doc k¥ S6 tay sinh

vién (https://ctsv.hust.edu.vn) dé nim duoc cac thong tin can thiét trong qué trinh
hoc tap. Ngoai ra, Trudng Cong nghé Thong tin va Truyén thong (CNTT&TT) cd
cac bd phan hd trg sinh vién nhu Van phong truong (P505 nha B1), Tu van hoc
tap, BO phan phu trach Thyuc tdp Doanh nghiép (Trung tam Innovation — P407B
nha B1). Sinh vién doc k¥ huéng dan sau dé lién hé toi dtng bo phan hd tro cac
van dé dang thic mac.

1. Van phong Truwong CNTT&TT

1.1. Thong tin lién hé

Dia chi: Phong 505 nha B1

Dién thoai: 02438692463

Email; vp@soict.hust.edu.vn

Website: https://soict.hust.edu.vn/van-phong-truong
1.2. Cac thii tuc giai quyét tai Vin phong Truong CNTT&TT

Giai quyét hd tro cac van dé vé hoc tap, tiép nhan/tra don cta sinh vién, quan 1y
hd so sinh vién;

Cung cip cac loai gidy to bao gdm: Gidy chimg nhan SV, Gidy gi6i thiéu, in sao
bang diém, gidy ching nhan tt nghiép tam thoi, muon ho so....

Giai quyét cac yéu cau lién quan dén dang ky hoc tap cua sinh vién nhu dang ky
16p day, ding ky ma 16p, huy 16p, ding ky dd an tot nghiép hé....

Céc gido vu ho trg cac cong viéc trén bao gom:

« C06 Nguyén Thanh Nguyét (nguyetnt@soict.hust.edu.vn), gido vu phu trach cac

cong viéc va chuong trinh dao tao sau:

- Hé do tao chinh quy hé chuan;

- Hé dao tao sau dai hoc;

- Quan 1y hd so cua sinh vién chua rat hd so tir K58 tré vé trude;

- Cung cp: trich sao két qua hoc tap, ching nhén t6t nghiép tam thoi hé dao
tao sau dai hoc.

« C06 Nguyén Thi Hién (hiennt@soict.hust.edu.vn), gido vu phu trach cic cong viéc
va chuong trinh dao tao sau:
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Global ICT, DS&AL, Cyber Security, Viét - Nhat, Viét - Phap, Tai nang,
Chét lugng cao;

Cung cap: trich sao két qua hoc tap, chimg nhan tot nghiép tam thoi cac
hé dao tao Pai hoc.

e Co6 Dinh Thi Thu Huong (huongdtt@soict.hust.edu.vn), van thu don vi (cong van
hanh chinh, dong dau), gido vu phu trach cac cong viéc va cac chuwong trinh dao

tao sau:

Chuong trinh dao tao quéc té SIE;

CTDT Van béng 2, dao tao lién tuc;

Quan 1y ho so sinh vién:

+ Hé chuén: tir K59 dén K63.

+ Viét Nhat, ICT: tir K50 dén K63.

+ KSCLC, KSTN: tir K57 dén K63.

+ SIE tir K09 dén K17.

Cung cap: Chung nhan sinh vién, gidy gidi thiéu, vé xe bus, gidy dang ky
thué nha ¢, ....

o C0 Truong Thi Van Thu (thuttv@soict.hust.edu.vn), gido vu phu trach cac cong

viéc ho trg dao tao sau:

Xt Iy mé& 16p bd sung/16p dang Project;
Xir 1y hd tro ding ky hoc tap;
H& trg céc thu tuc cho Tro giang (TA) cac mon hoc.

e C06 Lé Thu Giang (gianglt@soict.hust.edu.vn), ké toan: Hd trg cac thu tuc thanh
toan lién quan dén sinh vién tham gia trg giang (TA) va trg 1y nghién ctru (RA).

Chii y: Sinh vién luu ¥ lién hé theo cac kénh trén (dung quy trinh) dé duoc giai

quyét nhanh nhat; sinh vién KHONG lién hé tryc tiép voi cac thdy co trong Ban
Giam hi€u (sai quy trinh).

2. Ban Co van hoc tip Truong CNTT&TT
2.1. Thong tin lién hé

Email; tuvanhoctap@soict.hust.edu.vn

2.2. Chirc niing ciia Ban Co vén hoc tip

o Tu van vé chuong trinh dao tao, mén hoc, ké hoach hoc tap, dinh hudéng nghé

nghiép cho sinh vién;

o Traloi gidi dap thac mac cua sinh vién lién quan dén hoc tap;
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o Lich truc tu van truc tiép ctia to tu van hoc tap: cap nhat trén website cia Truong
CNTT&TT tai day: https:/soict.hust.edu.vn/lich-truc-co-van-hoc-tap-vien-
cntttt.html

Chii y: Ban ¢ van hoc tap khong c6 chirc ning xir Iy cac van dé vé tha tyc hanh
chinh (nhu dang ky hoc tép,..) va thuc tdp doanh nghiép. Trong cac truong hop
trén sinh vién can lién hé Vin phong Truong va Bo phan phu trach thuc tap doanh
nghiép thudc trung tdm Innovation.

3. B0 phan phu trach thuec tip doanh nghiép
3.1. Thong tin lién hé

Dia chi: Phong 407B nha B1

Hot line: 0975 702 899

Email; ttdn@soict.hust.edu.vn

Fanpage: https://www.facebook.com/groups/ttdn.soict

3.2. Chirc nang cia B phan phu trach thuc tip doanh nghiép

« B0 phan phu trach thuc tap doanh nghiép (TTDN) t6 chirc thuc hién hoat dong
nhu: X4y dung mang ludi cac doanh nghiép du tiéu chuan tham gia nhan sinh
vién thuc tdp doanh nghiép, 1én ké hoach va t6 chtrc cho sinh vién dang ky, thuc
tap va tong hop két qua thuc tip cua sinh vién va giri vé Trudng CNTT&TT.

o HO tro giai d4p moi van dé/cau héi ctia sinh vién vé thuc tap doanh nghiép.

e Quy trinh thyc tdp doanh nghi€p danh cho sinh vién SOICT xem tai:
https://soict.hust.edu.vn/thuc-tap-doanh-nghiep.html

4. Céc lwu y d6i véi sinh vién
4.1. Cac trang web can thiét véi sinh vién

« Cong thong tin sinh vién (https:/ctt.hust.edu.vn/): cung cip cac thong tin vé dao
tao va dich vu ciia Truong BKHN nhu ké hoach hoc tap, thoi gian dang ki hoc
phan, dang ki tin chi, lich thi cua ting ki hoc, lich nghi 18, thdi khéa biéu,...

« Cong thong tin dio tao (https://ctt-sis.hust.edu.vn): cung cap thong tin c4 nhan
ctia sinh vién bao gdm: quan 1y hd so sinh vién, cic thong tin vé ddo tao (chuong
trinh ddo tao, ké hoach hoc tap, két qua hoc tap, d6 an - tét nghiép va thoi khoa
biéu tam thoi), cac muc tu van vé dao tao thanh toan hoc phi. Sinh vién nén cap
nhat trang web thuong xuyén dé nam duogc két qua hoc tap, tién d6 hoc va théng
tin cong ng hoc phi. Tén ding nhap 12 mssv va mat khau theo mail ctia nha
truong cap.
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Trang dang ky hoc tap sinh vién (https://dk-sis.hust.edu.vn): phuc vu vi¢c dang ki
tin chi cho mdi hoc ky. Trang s& duoc mé vao trude mdi hoc ky dé sinh vién
dang ki 16p hoc theo hoc phan di dang ki trudc d6 theo thoi gian quy dinh. Sinh
vién sir dung tén ding nhap 1a mssv va mat khau theo mail truong cép. Sinh
vién doc k¥ luu ¥ khi diang ky hoc tap tai phan 4.2 muc c) cia huéng dan nay.

Tra clu cic thong tin vé cac hoc phan trong chuong trinh dao tao: Trang
http://sis.hust.edu.vn/ModuleProgram/CourseLists.aspx (hodc chitc ndng tuong

duong trong portal ctt-sis ctia sinh vién) cho phép sinh vién tra ctru thong tin vé
cac hoc phan trong CTDT ctia minh, dic biét hiru ich khi sinh vién can kiém tra
cac hoc phan diéu kién trong qué trinh dang ky hoc tap.

Heé thdng quan tri dai hoc truc tuyén (https:/qldt.hust.edu.vn): cung cap thong tin
vé lich hoc, giang vién hudng dan, thong tin lién hé véi giang vién, ma 16p, thoi
gian, dia diém.. ., thong tin duoc cap nhat theo cac ky hoc.

Cong tac sinh vién (http://ctsv.hust.edu.vn): cung cap thong tin vé cac hoat dong

ngoai khoa, viéc lam, hoc béng cua doanh nghiép va céc biéu mau giéy to. Sinh
vién co thé ndp minh ching cho céc hoat dong va tu chidm diém rén luyén cua
minh trén trang web dé phuc vu cong tac danh gia diém rén luyén.

Thu vién Ta Quang Biru (https:/library.hust.edu.vn): 1a cong thong tin cia thu
vién Ta Quang Btru, cung cap thong tin dé tra ciru cac dau sach, quy dinh muon
va tra sach, tra ctru tai lidu sd hoa,...

Céng dao tao truc tuyén (https://lms.hust.edu.vn): cung cép tai liéu hoc tap, video
bai giang cho cac mon hoc theo hinh thic Blearning.

Website ctia Truong CNTT&TT (https://soict.hust.edu.vn): cung cap thong tin
lién quan dén cac hoat dong ctia Truong CNTT&TT, thong bdo, tin tirc, su kién,
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giang vién, biéu mau mot s6 don dang ky, thuc tdp doanh nghiép... hd trg sinh
vién Truong CNTT&TT.

4.2. Quy trinh, biéu miu, cic thi tuc hanh chinh

Sinh vién can thuong xuyén truy cap website (hitps:/soict.hust.edu.vn) ciia Trudng
CNTT&TT, dic biét cac muc vé Pao tao, Sinh vién, Tin tic, Sy kién..1a noi cung

cap:

« Thong tin vé Chuong trinh dao tao (https:/soict.hust.edu.vn/dao-tao/he-dai-hoc),

Ban ¢ van hoc tdp (https://soict.hust.edu.vn/lich-truc-co-van-hoc-tap-vien-
cntttt.html), Thyc tdp doanh nghiép (https:/soict.hust.edu.vn/thuc-tap-doanh-

nghiep.html)

o Cac

biéu mau, hudéng dian, quy trinh danh cho sinh vién

(https://soict.hust.edu.vn/bieu-mau-va-quy-dinh-danh-cho-sinh-vien.html)

BIEU MAU

BIEU MAU VA QUY DINH DANH CHO SINH VIEN

Cap nhat 1an cudi: 29/09/2022 11:01

Stt Biéu mau Hinh thirc/Hwéng dan
1 Gi4y ching nhan sinh vién
2 Giy gi6i thieu Déng ky truc tuyén tai: https:/qldt.hust.edu.vn
3 In sao bang diém Hwéng dan xem tai day
4 Gidy chtng nhan tét nghiép
5 DPon xin mé 1&p bd sung danh cho ca nhan | Tai tai day
6 DPon xin mé 1&p bd sung danh cho tap thé | Tai tai day
7 Don xin dang ky lop/iép DAY Tai tai day
Quy trinh xac nhan hoc phan thay R
- thé/twong dwong (chuyén diém) Teo e dey
9 Bon xin huy dang ky I6p Tai tai day
10 DPon xin dang ky Db an tét nghiép ky hé Tai tai day
MAu don dang ky hoc phan twong S
L dwong/thay thé Tady
MAu don cdng nhan hoc phan thay s an
e thé/twong dwong (chuyén diém) THEay




a. Ping ky gidy to truc tuyén

Céc gidy td sinh vién c6 thé ding ky: Gidy ching nhan SV, Giy gi6i thiéu, trich
sao két qua hoc tap, gidy chimg nhan tot nghiép tam thoi. ..

Dé nhan cac gidy to hanh chinh, sinh vién can diang ky tryc tuyén trén hé thong
Quan tri dai hoc truc tuyén (https://gldt.hust.edu.vn), theo doi két qua trude khi dén
nhan tai van phong, cu thé nhu sau:

« Budc 1: Sinh vién dang nhap hé thdng (hitps:/qldt.hust.edu.vn) bang ma sb sinh

vién (mssv) hoac email sis (muc office 365)

« Budc 2: Chon phan Biéu miu

« Budc 3: Chon gidy to can ding ky va dién thong tin

e Budc 4: Save

Chii y: D6i v6i cac gidy to khong co trén hé thdng (vé xe buyt, don thué nha...)

sinh vién ty [am va ndp tai Van phong Truong.

b. Lién hé nhin gidy to

Sinh vién dén Vin phong Truong (Phong 505 nha B1) nhan gidy to d3 dang ky

trén hé théng Quan tri Pai hoc vdi cac can bd phu trach nhu sau:

« C6 Nguyén Thanh Nguyét: trich sao két qua hoc tap, chirmg nhan tot nghiép tam
thoi hé dao tao sau dai hoc.

« C6Nguyén Thi Hién: trich sao két qua hoc tap, chung nhan tbt nghiép tam thoi
cac hé dao tao Pai hoc.

« C6 Pinh Thi Thu Huong: Chirng nhan sinh vién, gidy gi6i thiéu, vé xe bus, gidy
dang ky thué nha o, ...vv.

o Lich tra gidy to: Thu 3, thir 5 hang tuan: Sang tir 8h30 - 11h30, chiéu tir 13h30
- 16h30

o Lich muon/Tra hd so SV, tra bang 1é: Chiéu thtr 5 hang tuan tir 14h dén 16h30.

Chu y: Sinh vién chi lén léy giéy to sau khi trén hé théng Quan tri dai hoc truc

tuyén c6 thong bao da xu 1y xong. Sinh vién can gip dung Gido vu phy trach dé

nhan gidy to da dang ky.

c. Dang ky hoc tap

Sinh vién tham khao va ndm viing quy ché dao tao chinh quy nam 2021 tai day:
https://ctt.hust.edu.vn/Upload/Nguyen%20Quoc%20Dat/filessDTDH_QDQC/Hoctap/Q
CDT-2021-upload.pdf

Sinh vién can ndm rd nhitng diéu sinh vién can biét trong so tay sinh vién tai day:
https://sv-ctt.hust.edu.vn/#/so-tay-sv




Sinh vién xem huéng din giri cau hoi téi Phong Dao tao tai day: https:/sv-
ctt.hust.edu.vn/#/so-tay-sv/69/huong-dan-gui-cau-hoi-toi-phong-dao-tao-cac-van-de-ve-

hoc-tap-hoc-phi

Sinh vién khi ding ky hoc tap lvu y:

bé viéc ding ky hoc tap duoc thuan lgi va dam bao du chd cho tat ca sinh vién,
dé nghi sinh vién can luu y ding ky hoc phan cho hoc ky tiép theo khi phong
Dao tao mé dang ky trén sis tir dau hoc ky trude.

Sinh vién can doc k§ Thong bao (Ké hoach mé dang ky 16p) va lam ding theo
huéng dan ctia Truong vé viéc dang ky hoc tap trong ky.

Sinh vién trudc khi dang ky Hoc phéan, phai doc k¥ ndi dung Ghi chu cho timg
16p — Class note dé dang ky cho ding, tranh dang ky nham hé (phan ghi cha da
néu ro 1op mé cho hé nao, khda nao, hoc cham, hoc lai....), vi du: mé cho KSTN
thi sv cac hé khac khong dugc dang ky; hodc md cho h¢ KSCQ thi sinh vién
Vié¢t Nhat, Viét Phap, ICT... khong dugc dang ky vao.

Trude ngay két thuc dang ky hoc tap, sinh vién can kiém tra lai cac hoc phan c6
16p thi nghiém/thyc hanh dé dam bao du ca 16p 1y thuyét (LT+BT) va 1ép thi
nghiém/thuc hanh.

Luwu y: Sinh vién thic mic hoc phan thuéc ma nao thi can tim Truong/Vién/Khoa

quan ma nganh day dé xtr 1y (vi du Trudng CNTT&TT chi xtr 1y cac van dé cia
cac mon c6 ma ITxxxx).

d. Thuwc tap Doanh nghiép

Sinh vién can doc k§ hudéng dan trong quy trinh thyc tip tai doanh nghiép cho
sinh vién SOICT tai day: https://soict.hust.edu.vn/thuc-tap-doanh-nghiep.html.

Cac cau hoi phé bién cua sinh vién vé hoat dong thuc tap doanh nghi¢p da dugc
tong hop va giai dép chi tiét tai hitps://soict.hust.edu.vn/thuc-tap-doanh-nghiep.html.
Sinh vién luu y doc trude khi giri cau hoi.

Céc cau hoi/thic méic khac lién quan dén thuc tap doanh nghiép, sinh vién can
lién hé v&i bd phén phu trach thuc tap doanh nghiép theo thong tin ¢ trén.

Sinh vién ding ky cac hoc phan Thue tap doanh nghiép luu y:

Phai dang ky trén h¢ théng https://dk-sis.hust.edu.vn dé dugce tinh hoc phén, ndp
hoc phi va bat budc phai dang ky trén ca hé thong https://qldt.hust.edu.vn/ dé

duoc nhan thyc tap va danh gia diém.

Sinh vién phai tudn thu theo Quy trinh Thuc tdp Doanh nghiép
https://soict.hust.edu.vn/thuc-tap-doanh-nghiep.html
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